REPORTING OF INJURIES, DISEASES AND DANGEROUS OCCURRENCES (RIDDOR)

Reporting of Injuries, Diseases and Dangerous Occurrences
The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 require designated responsible persons to report to their enforcing authority (generally either the Health and Safety Executive (HSE) or the local authority) the following work-related incidents:

· fatal accidents

· major injury accidents/conditions

· accidents causing more than three days' incapacity for work

· dangerous occurrences

· certain work-related diseases 

· certain matters dealing with the safe supply of gas.

Fatal accidents, major injury accidents/conditions and dangerous occurrences must be reported immediately by the quickest practicable means (normally the telephone) to the relevant enforcing authority. If there is doubt as to whether the incident is reportable, or as to which authority is the correct one to notify, the advice of the Health and Safety Executive should be obtained. Following the initial notification, a written report on the approved form F2508 (revised), or an acceptable alternative, must be sent to the enforcing authority within 10 days of the accident or dangerous occurrence.

For the purposes of Reporting of Injuries, Diseases and Dangerous Occurrences (RIDDOR) accidents arising from, or in connection with, work include accidents associated with:

· the way the undertaking is conducted

· any plant and/or substances used

· the condition of the premises

· acts of physical violence to employees

· suicides associated with specified transport activities.

Responsible Persons
Generally, it is the designated responsible person who must make the notifications and reports stipulated by RIDDOR. Who is responsible for reporting will depend on the premises, whether the injured person is an employee and on the type of incident being reported.

If there is an accident or disease affecting an employee or work experience trainee, the responsible person will be the employer or the person whose undertaking makes the immediate provision of the training respectively. YTS and other trainees are deemed to be employees by virtue of the Health and Safety (Training for Employment) Regulations 1990 and in such cases the responsible person is the employer.

In any other case, including any dangerous occurrence the responsible person is whoever is in control of the premises. 

Reporting Injuries and Dangerous Occurrences (Regulation 3)
Responsible persons have a duty to report the following injuries or dangerous occurrences:

· any fatality (employees and non-employees)

· major injuries (see below) to employees

· injuries to non-employees which require the injured person to be taken straight to hospital for treatment

· major injuries to non-employees arising from, or in connection with hospital work (excluding accidents arising from medical or dental treatment)

· one (or more) of the specified dangerous occurrences.

· Major Injury Accidents and Conditions — Schedule 1

"Three day" Accidents
Accidents that cause more than three consecutive days incapacity for work must also be reported. In calculating the three days, the day of the accident is not included, however, any days which would not normally be working days (such as Saturday and Sunday) are included.

"Incapacity for work" does not necessarily mean actual absence from work — if a person is incapable of doing the work which they might reasonably be expected to do, that is equally acceptable as "incapacity for work".

Accidents causing more than three days' incapacity for work must be reported as soon as practicable, ie as soon as the responsible person becomes aware of the situation, and certainly within 10 days of the accident.

Dangerous Occurrences — Schedule 2
Source: Schedule 2, Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995)

In addition to the "general" list above there are also specified dangerous occurrences that have to be reported in relation to particular types of workplaces.

Employee Dies Subsequently (Regulation 4)
If an employee dies within one year as a result of an accident which is reportable (either major injury or three day accident), employers must notify the enforcing authority in writing as soon as the death comes to their knowledge. This applies whether or not the accident was reported at the time. There is no special form for this purpose.

Reporting Cases of Disease (Regulation 5)
Where a person at work suffers from one of the diseases specified below and their work falls into one of the categories specified alongside, the responsible person must immediately send a report on F2508A to the enforcing authority. In the case of employees and trainees, a report of the disease need only be sent if a written diagnosis has been received from a doctor, eg on a medical certificate or statutory sick pay form.

Self-employed persons must send a report as soon as they are told by a doctor that they are suffering from one of the specified diseases; however, they do not need to send it personally it is sufficient if they arrange for someone else to send it on their behalf.

Source: Schedule 3, Reporting of Injuries, Disease and Dangerous Occurrences Regulations 1995

Gas Incidents (Regulation 6)
The Regulations introduce obligations relating to gas incidents on two classes of people: - those who supply flammable gas through a fixed pipe distribution system — those who fill, import or supply refillable containers of liquefied petroleum gas (the retail trade is excluded).

If someone in one of these categories receives notification of any death or reportable major injury/condition which has arisen out of or in connection with the gas supplied (or filled or imported) they must immediately notify the HSE and send in a report on F2508 (revised) within 1 4 days.

Approved persons under the Gas Safety (installation and Use) Regulations 1994 (reg. 3) are also obliged to notify dangerous gas fittings to the HSE (again F2508 must be sent within 1 4 days).

A record should be kept of any information supplied to the HSE.

Record Keeping (Regulation 7)
The responsible person must keep various records, and an entry in any record must be retained for at least three years from the date on which it was made. This can be achieved by simply taking a photocopy of the report form F2508 as sent to the enforcing authority. Each record must be kept for at least three years from the date on which it was made.

In the case of all reportable accidents or dangerous occurrences the following details must be kept:

(a) date and time of the accident/dangerous occurrence

(b) full name and occupation of the person affected, including the nature of the injury, or

(c) where the injured person is not an employee the required details are:

(i) full name

(ii) status (ie passenger, visitor, etc)

(iii) nature of injury

(d) place where the accident/dangerous occurrence happened

(e) brief description of the circumstances

(f) date the accident/dangerous occurrence was first reported

(g) method by which the report was made.

In the case of a reportable disease, the details which must be recorded are:

(a) date of diagnosis of the disease

(b) name of person affected

(c) occupation of the person affected

(d) name or nature of the disease

(e) date the disease was first reported

(f) method by which the report was made.

These records must be kept at the place where the work to which they relate is carried on, or if this is not reasonably practicable, at the responsible person's place of business. If the enforcing authority requests extracts from the records, the responsible person must provide them.

Application to the Self-Employed

These requirements apply to the self-employed (including individual self-employed people) just as they apply to other people at work. However, it should be noted that where a self-employed person is injured at premises of which they are the owner or occupier and the accident is reportable, they are exempt from the requirement to notify the enforcing authority immediately, but must still send in the written report on F2508 (revised) within 10 days of the accident (or make arrangements for this to be done on their behalf.

Additional Provisions

Additional provisions relating to mines and quarries are contained in Schedule 5 and given effect by regulation 8. Additional provisions relating to offshore workplaces are contained in Schedule 6 and given effect by regulation 9.

Statutory Defence

Any persons charged with an offence of not complying with the 1995 Regulations have a defence if they can show that:

· they were not aware of the event requiring them to notify or send a report to the enforcing authority and

· they had taken all reasonable steps to have such events brought to their attention.

